HOJMOXKEHHSA
Mpo aAMIHICTPaTHBHY paay
Bigokpem/ieHoro cTpyKTypHOro HiApo3aiiy
«Iwdemiscbknii TexHivnui paxoBuii Koaeaxk JIyubKoro HaioHAJIBHOTO

TeXHIYHOr0 YHIBEPCHTETY»
(Beneno B fito Hakazom Ne % 94 Bim«AXd » A0 2020 poxy)

1. 3araabHi NOJOKCHHS

I.1. AnMinicTpaTHBHa pajga BiZoKpeMIeHOro CTpyKTypHOTO MiApO3ALIY
«JlrobemniBcekuit  TexHIYHME ¢axoBuii Komemk Jlynpkoro HanioHaJBHOro
TEXHIYHOro yHiBepcureTy» ( aani — Konemk) cTBoproeThes 3rifgHo 3i crarreo 39
3akony Ykpainu «lIpo (axoBy mepeaBuuly OCBiTY» Jisi OTIEPATHBHOTO BHPIIIEHHS
NOTO4YHHX MMHTaHb [IAIBHOCTI HABYAILHOIO 3aKIalny.

1.2. 'V cBoili poboTi aaMiHiCTpaTHBHA paja KoMKy KepyeTbCs 3aKOHOM
Ykpaiau «Ilpo c¢axoBy mepenBuily OCBiTY», Haka3aMH 1 pO3IMOPAIKCHHIMH
MinicrepcTBa oOCBiTM 1 HaykH YkpaiHu, Hakasamu pexropa Jlyupkoro
HAllOHAJIBHOTO TEXHIYHOTO yHiBepcuTeTy, [lomoxeHHsM mnpo Bimoxpemienmii
cTpyKTypHuH niaposain «JhoGewmiscekuii texuiunuitl haxosunit Konemx Jlyubkoro
HALllOHAJIbHOTO TEXHIYHOTO YHIBEPCHTETY», CTaHAapTamMH ()axoBoi NepeaBHINOl
OCBITH, IHIIMMM aKTaMH 3aKOHONABCTBA YKpalHM 3 MUTAHb OCBITH Ta JIaHUM
[onoxenusam.

1.3.  TonoBHe 3aBaaHHsi aAMIHICTPaTHBHOI pagd — KOOpAUHALis
aZMiHICTPaTHBHHX 3aX0/1iB, BUPOOICHHS €JHHHX YMOB Ta BUMOT B OpraHizaiiluii
pobOTI KONSKY.

1.4.  lo ckiany aAMiHICTPaTUBHOI paay BXOISTh:

- JUPEKTOP KOJIEIXKY;

- 3acTynHUK aupekropa 3 HBP;

- 3aCTYNHHK nupexropa 3 HP;

- 3aCTYIHHUK aupekrtopa 3 AI'P;

- TOJIOBHMM Oyxramnrep;

- 3aBiJlyBay Bi/UIiJIEHHSM;

- 3aBiJlyBa4 MCTOJWYHMM KaOiHCTOM;
-  MCTOJMCT;

- TICHXOJIOT;

- CTaplivMi Maucrep;

- KepiBHMK (pi3HYHOrO BUXOBAHHS,

- HOPUCKOHCYIILT,

- BIAMOBIAQIBHHE CEKpeTap UpHAMaILHOT KOMICIT;
- KOMEH[aHT,



- 1mxenep 3 Oll;
- aaminictparop €/IEBO;
- IHCTIEKTOP 3 KaJpiB;
- 3aBiJyd rociioiapCTBOM;
- BIANOBIJAIbHUI 3@ MNIArOTOBKY BOAIIB TPaHCHOPTHHX 3acobiB  Ta
HE3aHHATOrO HAaCeJIeHHS.
[lepconanphii CiJiaj agMIHICTPATHBHOI pagy MEperyisfifacTsCs IIOPOKY,
BiANOBIHI 3MiHHA 3aTBEPDKYIOTECS Haka3zoM anupexTopa Konemky.
AnMiHICTpaTuBHY paiy oudomoe aupekrop Komemky, a y pasi #oro
BIZICYTHOCTI 3aCTYTHHUK 3 HaBYaJIbHOI pOOOTH.

2. OcuoBHi 3aBAaHHA Ta PyHKUIl agMiHicTpaTuBHOI paan Komexxy

2.1. OcHOBHMMH 3aBJ@aHHAMH afMiHiCTpaTUBHOI paan Konemky €:

- OpraHi3amis HaBYANLHO-BUXOBHOIO MpoLiecy HAa PiBHI JepKaBHHX
CTaHJApTiB SAKOCTI OCBITM Ta MiATOTOBKA CIELIalNiCTiB BIAMOBIAHOTO pPiBHS
KBaJtipikauii;

- Oprasizaiis aJMiHICTPATHBHO-TOCIIONAPCEKOI Ta (PIHAHCOBO-EKOHOMIYHOL
JUSUTBHOCTI,

- KOOpAMHALI POOOTH HIAPO3ALIIB KONEHKY;

-OpraHi3aiisi MpOBEIEHHs TIArOTOBKH, TMEPEMiArOTOBKH Ta aTecTaril
aZIMIHICTPaTUBHHUX Ta MeAaroriYHuX poOiTHUKIB KOJEIXKY:;

- 371IliCHeHHA 1H(OPMALIHHOTO 3a0e3neueHHs AisSIBHOCTI KOJIeKY;

-MOTHBYBaHHS TMEpPCOHANy MO TMiJBUIICHHS BIATOBIAATBHOCTI 3a CTaH
BHKOHABYO!I TA TPYAOBO! AHCLIMILIIHHA.

2.2. OcHoBHi GYHKIil aJAMIHICTPATHBHOI pajd 3AIHCHIOIOTECS Yepes3
opraHisaiilo, Harjisg Ta KOHTPOJb [0 BUPIIIEHHIO BCIX MOTOYHHX HABYalbHO-
BUPOOHMYUX MUTAHB KOJEDKY LI0J0:

- CTaHy Ta ITJACYMKiB HaBYaJlbHO-BUXOBHOI Ta METOAWYHOI pOOOTH 3a
noTouHuH nepioq;

- MaTepiajlbHO-TEXHIYHOTO Ta METOAUYHOro 3abe3feyeHHs HaB4alibHo-
BUXOBHOTI'O NPOLIECY;

- ©()eKTHMBHOIO BHMKOPHCTAHHS MATeplalbHO-TEXHIYHOI 0a3u HaBYAIBHHX
KabiHeTiB;

- 3ale3niedeHHs HaJeXKHWX YMOB I[POKHBAHHA, CaMOCTiIHHOI poboTH
CTYAEHTIB, 1X JO3BLLIsN;

- BYKMBAHHS 3aXO0JliB VISl MOJIITIIEHHS COLIaNbHO-M00YTOBUX YMOB HaBYaHHS,
npatli, BIATIOYMHKY CTYJAEHTIB Ta MMPALiBHUKIB;

- BUpIILIEHHs MMTaHb OpraHizaliii Ta nmpoBeaeHHs MpodopieHTaLiHHOI POo6OTH;

- CTaHy oOprasizanii Ta [pOBeASHHS  PAKTHYHOI  MiATOTOBKH,
NpalleBIalITyBaHHS BHITYCKHHKIB;

- YXBajli DIlIEHb 3 IUTaHb (PIHAHCOBO-TOCHONAPCHKOI MISJIBHOCTI KOJEIKY,
OlepaTUBHE, CBOEYACHE BUPILICHHS OpraHizauiiHux npobem;

- BITPOBA/DKEHHS KOMITIOTEPH3aliii Ta HOBITHIX TEXHOJIOTiH HABYAHHS;

- aAianpHOCTI Oibmiorexw, BianoeigHocti GibnioTeusoro ¢oHgy BUMOram,
KPUTEPIsIM LOJI0 aKpeuTallil HaBYaJbHOTO 3aKiIay;

- aHali3y pobOTH HaBYaAJILHUX KabiHeTiB Ta JabopaTopiii;



- peanizauii NPUHLMIIB BUXOBAHHS, [ONEPEPKEHHs NPaBONOPYLUEHb, CTaHY
BHUXOBHOI pOOOTH B CTYy/IEHTCHKHX TPYyTIax, TyPTOKHUTKY;

- posrisAy BHKOHaHHS [PaBHJI BHYTPIIIHBOTO PO3MOPSAKY CTYAEHTaMH,
IpaliBHHKaMH KOJIBIDK)' Ta 'YPTOXHTKY]

- opraHizauii Ta edekTHBHOCTI nNiABMIUEHHA KBamtidikauii negaroriyHUx
IIpaLiBHUKIB;

- 3aciyXoByBaHHA iH(MOpMalii Mpo AiSBHICTE CTBOPEHHX pax i KOMiciii B
KONEIKi Ta TYPTOKHTKY;

- 3a0e3ne4yeHHs Oe3ne4yHUX YMOB Mpalli Ta [onepe/UKeHHs TpaBMaTH3MY;

- pO3IJIAly NHUTaHb 30epeXeHHs 1 €(pEeKTHBHOIO BHKOPUCTAHHS OCHOBHHX
3ac001B, 0ONaqHaHHS, IHIIUX MaTepiaJlbHUX Ta FPOIIOBUX KOILTIB.

2.3. ApMiHiCTpaTHBHA paja Hece BIANMOBIAAILHICTh 38 BHKOHAHHS
3aKpPIIUICHHX 3a HEl0 3aBJaHb i QyHKIIHA.

3. [IpaBa Ta 060B’I3KH aAMIHICTPATHBHOI pajaH

3.1. AnMiHicTpaTHBHA paja, 3riiHO 3 MOKJIAJEHUMH Ha Hel 3aBJaHHSIMH, MA€
MpaBo:

- KOHTpO/MIOBaTH poOOTY BCIX CTPYKTYPHHX IMAPO3AUIB KOJEHLKYy, Ha
MiJICTaBl 3BiTIB Ta HAaKa3iB BKMBATH 3aXOMW MION0 YCYHEHHS BHSABICHHX HEOJIKIB
Ta [OPYIICHb, BHHOCUTH I[HMTaHHA [PO NPUTATHEHHS IO BiANOBINAIBHOCTI Ta
BiJIMOBITHOCTI 3aiiMaHiii mocai;

- BMMaraTd Ta OJEpXyBaTH B YCTAaHOBJIEHOMY TOPSAKY BiJl KEPiBHHUKIB
CTPYKTYPHHX NIAPO3AUIE KOJeMKy HeoOXiZHI MatepiaaH 3 NHTaHb, SIKI BXOIATH
JIO KOMTIETEHIII1 aJAMIHICTPaTUBHOI paju;

- JlaBaTH OIIHKY SKOCTI Oprasi3aiii HaB4aJlbHO-BUXOBHOI'O IMpPOLECY,
MiArOTOBKH CTYAEHTIB Ta BUKJIaJaHHS QUCLIMILUIIH. Y pa3i He3aJ0BLILHOIO PiBHS —
MOPYIIYBaTH B YCTaHOBJICHOMY MOPSAAKY MMHUTaHHS MPO BIANOBIAHICTH 3alMaHii
nocajl, kBaniQikamiiHii KkaTeropii nejaroriTHHX Ta {HIMHX MPaliBHHKIB KOJEIKY;

- CTBOPIOBATH €KCMHEPTHI KOMICIi s BHMBYEHHS Ta KOHTPOMO pobOTH 3
OCHOBHMX HAampsMiB JisUIbHOCTI KOJIEDKY, 3aJlydaTH BHCOKOKBasli()iKOBaHHX
NeJaroriyHUX Ta IHIUX MPpalliBHUKIB JI0 y4acTi y poOOTi HuX KOMiCii.

3.2. V cnisnpaii 3 Opo@CHiIKOBAM KOMITETOM KOJIEDKY aJMiHICTpaTHBHA
paja KoJeKy Mae [paBo KOHTPOIOBATH:

- BIANOBIAHICT PO3MOAUTY TMpeMid Ta MeZaroriYyHMX BHHATOPOX Y
CTPYKTYPHHX

NAPO31iIax KONEIKY;

- BUKOHAHHs CTOPOHAMH [10JI0KEHb KOJIEKTHBHOI'O JI0I'0BOPY.

3.3. Ha agminicrparusry payy HOKuaaeHo 0008 43Ku :

- HaZaBaTd JOMOMOIY BIAMOBIAHUM CTPYKTYPHHM MiApO3[iJiaM KONEIKY 3
NUTaHb KOHTPOJIIO, HaBYaHHA Ta BHXOBaHHSA, SKOCTI MIiATOTOBKH 3100yBadviB
OCBITH Ta OpraHizaiii OCBITHBOTO NIPOLIECY;

- Ha TIACTaBl KOHTPOJIIO poOOTH MiAPO3AiJIiB KOJEIXKy Ta arecTraiii
MeAaroridHux 1 IHIIHX MPaliBHHKIB KonemkKy oQOpMIIOBATH  BiAMOBIJIHI
JIOKyMEHTH (Hakas3H, pO3MNOpsAIKEeHHs, AOTOBIAHI Ta cnyX0O0Bi 3alUCKH, JOBIIAKH,
aKTH, MPOTOKOJIM 3acijlaHb), B SKMX [aBaTH OLIHKY pPiBHS HaBYaJbHO-BUXOBHOL




poboru Ta cBOi npono3uuii Ta pexoMeHJauil KepiBHHKAM MiXPO3ALIB, sKi
CTIPAMOBaHI Ha MOJIIMIIEHHS JisJIBHOCTI.

4. Opranizania po6oTH agMiHICTPaTHBHOI pajH

4.1. I'padix nmpoBeneHHs 3acijaHb aAMIHICTPATHBHOI paJl 3aTBEPIKYETHCS ii
TONOBOIO — JUPEKTOPOM KONEIKY.

4.2 Jlo cknagy aAMIHICTPaTHBHOI pajy BXOJATh KCPIBHUKH BiJTOBIHUX
CTPYKTYPHHUX MiApO3AiniB, nepeniuyeHux B 11.1.4. qanoro ITonoxeHHs.

Cknan anMiHICTpPaTMBHOI paad Ta po3noAil OOOB’S3KIB MiX 4IeHaMH
3aTBEPKYEThCA Haka3om aupekTopa Konemxy.

4.3 Ynenu aAMiHICTPAaTHBHOI pajM HeCyTb OCOOMCTY BiANOBIJANBHICTD 3a
BUKOHAHHs MOKJIANCHUX Ha HUX OOOB’S3KiB, BUKOPHUCTAHHS HAJaHWX iM TpaB 3
JOTPUMAHHSAM iHTE€pECiB KOJEIKY.

4.4. Tlepenik nuTaHs Ans OOroBOpeHHS HAa anMIHICTpaTHBHIM pajai rorye
roJioBa pajiv Ta HOro 3acTyNHHUK.

4.5. 3a pesyabraTamMy po3riAAy MUTaHbL NPHUAMAOTbCA BIATIOBIAHI PILICHHS |
CKJIaIa€ThCsi MPOTOKOI 3aCiJaHHs, SKAW Belle CeKpeTap aJMiHiCTPATHBHOL Pajii.

PileHHs anMiHICTPaTHBHOI paau NPUIMAIOTLCS BiJKPUTHM IOJIOCYBAHHSIM.
3a NpUHHATTS pillleHHs MOBHHHA IPOrOJIOCYBaTH OUIBLIICTE MPUCYTHIX YJIEHIB
pan.

4.6. Pobora aamiHicTparuBHOI pagu OyAye€rbCs HA  OpHHLMNAX
JEMOKPaTHYHOCTI Ta IJIaCHOCTI.

4.7. KoxeH npaliBHUK KOJEIXKYy Mae MpaBo Opard ydacts y pobori
aZIMiHICTPAaTHBHOI pajiy, NOJaBaTH CBOI MPOMO3HIlii, 3ayBaXKEHHS, CKapTH.

S. a0l NOJVKEHH

5.1. PimeHHs agMiHICTPaTHBHOI paad € OOOB’S3KOBHMH Ui KOXHOTO
MpaliBHUKA KOJIEIKY.

5.2. Jlane llonoxeHHsi BCTynae B 10 3 MOMEHTY MHOro 3aTBepKEHHS
IAPEKTOPOM KONESIKY.

5.3. 3minu T2 AonoBHeHHs A0 [lonoXKeHHS BHOCATHCA HAKa30M AWpEKTOpa
micis iX CXBaJeHHs aMiHICTPaTHBHOIO PaJoI0 Ta NMeAaroriyHow paxoo Komemxy.

| lonoxeHHs pO3MIIAHYTO Ta CXBAJEHO HA 3aCiaHHAX:
-AnMmiHicTpaTuBHOI  paad  BifokpemiieHOro  CTPYKTYpPHOrO  MiJgpO3Aiy
«JlrobemiBeokuii  TexHiuHuk  daxoBui konemx  JIyubkoro HaiiOHANBHOTO

TeXHIYHOTO YHiBepcHTeTY» (mpotokon Ne f — Big« 05 » |0 2020 poxy),

- [Tenaroriynoi paau BiokpeMIeHOro CTpyKTYpPHOTO Miipo3ainy «JlrodemniBebkuii
rexuiunui  Qaxosuii  xonemx  Jlynpkoro  mamioHauLbHOrO  TEXHIYHOIO
yuinepcutery» (nmpotoxon Ne > mim«Qy» {0 2020 poxy).




